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Getting Started With TeamSpot ™ (Windows)
 

 

��� �  Download the TeamSpot software 
From the address above, click on Download TeamSpot 
Software 

Download the software ��� �
Click the orange Windows 

button to download the  
Client installer file.  You will 
be asked for your Whitman 

username and password. 

Install and run the software  ��� �
Run the installer you just downloaded. At the end, it 
starts the TeamSpot Client and displays the license 

agreement. Click “I accept…” and “Continue.”  

Personalize the settings ��� �
You should see the TeamSpot Control Panel. Change the machine 

name to be something that uniquely identifies you, like your 
nickname. Then click “New TeamSpot” to join the TeamSpot. 

Change this name to better identify you to 
others in the TeamSpot. (No spaces or 

punctuation.)

Then click here to connect into the TeamSpot.

��� �  Enter the authorization code  
Check the big screen in the 
TeamSpot. You should see a 
small box in the lower right corner 
with a six digit code. Enter that 
code into your computer and click 
“OK.” You’re in! 

��� �  Next time, just click “Join” 
Next time you visit the TeamSpot, select 
the TeamSpot's name from the drop-down 
list and click "Join." When visiting a 
TeamSpot not in the list, click "New 
TeamSpot.” 

Drop-down menu of TeamSpots

Click here for the 
download page 

Click to download 
the installer.

��� �  Point your web browser to the URL posted 

on the wall.  It will look something like: 
 http://building-smartspace.whitman.edu/ 

��� �  Enter the TeamSpot’s URL 
Enter the URL from Step 1 here and 
click “OK.” This connects you to the 
TeamSpot. 


